Hi
Office accommodation
We will shortly be sending out a questionnaire asking for your views about returning to the office.  Please complete the survey as soon as possible and by 30 July at the latest so we can assess our requirements for office space over the next few months.
Attached is a document explaining what you can expect if you do come to the office – please read this before you complete the questionnaire.


Office Phone requirements
We have switched over to a new provider and we will now work through your input regarding how you want to be set up – it may take a couple of weeks to work through everyone.
What have you been doing in lockdown?
Marketing are looking to share some stories of ‘for others’ things you have done during COVID e.g. Vince’s 3D printing shield clips, Rosie & family have been making face masks, and some have been doing shopping for those shielding etc. If you have an activity that you would like to share, please email Alex by 31st July.  
Competition time

We are mobile again with this outdoor edition of “Spot the Adrian”.  Make your mark for the chance to win the big cash prize.  Answers by 10am on Monday please.
[image: C:\Users\jlb\AppData\Local\Microsoft\Windows\INetCache\Content.Word\20200719_150434.jpg]

Have a good weekend.

BC Contacts
0. Alex Hughes         07748 857114
0. Karen Genuardi    07801 523186
0. Ian Gill                   07782 248216
0. Vince Bixby           07725 900367
0. Claire Pitman        07956 862824
0. Craig Turner          07946 629052
0. Adrian Bennett      07817 894781
0. Alok Suthar           07877 350839

	Ian Gill
Partner, Patent & Trade Mark Attorney 

	M: 07782248216
E:  isg@aathornton.com 
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	AA Thornton  15 Old Bailey, London, EC4M 7EF  
T: +44 (0) 20 7405 4044    F: +44 (0) 20 7405 3850    W:  aathornton.com

	Please note the change in our address to 15 Old Bailey, EC4M 7EF. COVID-19 - At AA Thornton we are able to continue to provide an uninterrupted, high-quality service to our clients. Please click here for our latest update.
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		Ian Gill

		To

		All Mail

		Recipients

		All@aathornton.com



Hi


Office accommodation


We will shortly be sending out a questionnaire asking for your views about returning to the office.  Please complete the survey as soon as possible and by 30 July at the latest so we can assess our requirements for office space over the next few months.


Attached is a document explaining what you can expect if you do come to the office – please read this before you complete the questionnaire.


Office Phone requirements


We have switched over to a new provider and we will now work through your input regarding how you want to be set up – it may take a couple of weeks to work through everyone.


What have you been doing in lockdown?


Marketing are looking to share some stories of ‘for others’ things you have done during COVID e.g. Vince’s 3D printing shield clips, Rosie & family have been making face masks, and some have been doing shopping for those shielding etc. If you have an activity that you would like to share, please email Alex by 31st July.  


Competition time


 


We are mobile again with this outdoor edition of “Spot the Adrian”.  Make your mark for the chance to win the big cash prize.  Answers by 10am on Monday please.


 


Have a good weekend.


 


BC Contacts


§  Alex Hughes         07748 857114


§  Karen Genuardi    07801 523186


§  Ian Gill                   07782 248216


§  Vince Bixby           07725 900367


§  Claire Pitman        07956 862824


§  Craig Turner          07946 629052


§  Adrian Bennett      07817 894781


§  Alok Suthar           07877 350839


 







  

  

    			

      Ian Gill
Partner, Patent & Trade Mark Attorney 







  

    			

      M: 07782248216
E:  isg@aathornton.com 
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      AA 

      Thornton  

      15 Old Bailey, London, EC4M 7EF  
T: +44 (0) 20 7405 4044    

      F: +44 (0) 20 7405 3850    

      W:  aathornton.com







  

    			

      Please note the change in 

      our address to 15 Old Bailey, EC4M 7EF. COVID-19 - At AA Thornton we 

      are able to continue to provide an uninterrupted, high-quality 

      service to our clients. Please click here for our latest 

      update.























What to expect at 15OB.PDF




aathornton.com                                                                                     (V2) 1 



15 OB workspace FAQs



What to expect at 15 Old Bailey 



The private desk space provided by The Argyll Club (TAG) will be rather different than our space at 10 
OB, especially in the current protocol for COVID.  Please read the following information explaining what 
you should expect if you do choose to come to the office.  



The office hours for TAG front office staff are Monday to Friday from 9 am to 5 pm. AAT staff will have 
24/7 to the building and our office space. Your first visit will need to be between 9am and 5pm to collect 
an access pass if you require access outside of 9am to 5pm. 



AA Thornton private space – what facilities will be available? 



- Desks will be available spaced in line with COVID office guidelines.  



- A workspace will need to be booked to ensure that we do not exceed the maximum number of 
desks that are available. 



- At each designated desk space there will be: 
o A Chair  
o Dual screens 
o Laptop dock 
o A mouse 



- Private printing facilities will be available. 



- You will be required to bring your AAT laptop to the office each day and take it home at the end of 
the day. (AAT laptops are currently being ordered to all staff who still are working from personal 
device.) 



- We will supply essential stationery (paper, staplers etc.) in the space but staff will be asked to take 
home all personal effects every day, i.e. there will be no assigned personal storage space. 



- You will not have a pre-assigned desk – you will chose an available desk when you arrive.  Your 
desk must be clear at the end of the day. 



Staff will be required to follow both the building’s general rules and AA Thornton’s own rules within 
the private space in relation to COVID-19 for the safety of all staff.  We are considering whether 
face coverings will be needed in the AAT private area.



TAG COVID rules 



- Always keep a safe, 6ft distance from others in all areas of the club. TAG have guides on the 
walls, floor and furniture to help you maintain a safe social distance.  



- Only one person in the lift at a time - and only to go up. Use the stairs to get down (if you’re 
able). Some clubs may vary this rule if safe to do so. 



- TAG staff will wear face coverings, and you must ensure that you, and guests do too in all 
the communal areas. This includes lounges and kitchens.  Face coverings will be available in the 
AAT private area. 
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15 OB workspace FAQs



- Communal kitchen/ toilets / breakout spaces - Communal areas are open but there are traffic 
signs everywhere. There are paper cups, cutlery, kettle, tea, coffee, sugar, milk, fridge, microwave 
and dishwasher. The communal showers are located on 1st floor and are available for use. They 
will provide soap and conditioner but not towels. 



- Member attendance will be logged daily. This is to support any Government track and trace 
requirement. 



- All guests must be pre-announced to reception, before they arrive.  No exceptions, sorry. 
They must also show ID and sign in when they arrive. 



- Hand-sanitiser must be used on the way in and out of the club - every time. This is provided 
in all reception areas. 



- All desks must be left clear at the end of each day, so we can sanitise the furniture 
effectively.



- Follow your club’s new seating and capacity guidance, to help maintain safe distances.
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